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Germiston Phase 2 Housing Company(PTY) Ltd.

Known as Ekurhuleni Housing Company

(2000/007937/07)

("the company”)

Chris Hani Village, Cnr Victoria Street & Linton Jones Street, Germiston
Tel: 011 825 0158 | Email: info@ehco.org.za | Website: www.ehco.org.za

SUPPLY CHAIN OFFICER
PERMANENT
SALARY: R 500 000.00 PER ANNUM

To ensure that quality goods / services are procured at the right quantities and at competitive prices as per
specifications. The Procurement Officer will be primarily responsible for the procurement of goods and services
while ensuring that corporate, government and ethical policies are adhered to

Minimum Requirement Responsibilities
e Matric e Implements and administers the suppliers’
e Relevant Diploma in Business, Purchasing accreditation and verification system
and/or Logistics, Supply Chain Management or e Manages, monitors and maintains supplier

Public Administration.
e Relevant Post graduate Diploma or Degree in
Business, Purchasing and/or Logistics, Supply

database
e Implements supplier performance

Chain Management or Public Administration measurement system

(Advantageous) ¢ Implements sourcing strategies and
e 3 years’ experience in government procurement procedures
e SCM and National Treasury Regulations e Checks the National Treasury database of
* MFMA Course (Advantageous) restricted suppliers and provides reports to
e Experience in a municipal environment will be the SCM

an added advantage e Checks that the company that is being

approached is still in operation

o Establishes database of potential providers
as per results of awards and ensures proper
categorisation

e Obtains quotations as per requisitions of
various departments

o Verifies authorisation codes and signatures
on requisitions

e Creates purchase orders and gain approval
from the SCM Manager

¢ Updates and administers the suppliers’
accreditation and verification system

e Arranges tender evaluations and
adjudication committee meetings

e Creates tender packs

e Files quotations as required by MFMA and
copy of order for easy retrieval

e Ensures compliance with MFMA Supply
Chain Management requirements.

Interested persons who meet the above requirements must send their applications to the Ekurhuleni Housing
Company to recruitment@ehco.org.za for attention: HR Ms Brenda Sekhute. The interviews will be conducted
during October 2025. Consider your application as unsuccessful should you not hear from the company within
21 days of the closing date of 20 October 2025

Non-Executive Directors: L. Mtimde (Chairperson) T. Hangana, F. Dikgale. D. Hlawula
Executive Directors: Z Nkamana (CEQ); N. Ndimande (CFOQ)

*Z_Malinga (Company Secretary)
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